Log in to the Ellkay Web Portal.

Select the drop down arrow next to your name on the upper right corner of the screen.

The following window should appear. Select “Admin Practice”.
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When you select Admin Practice, the following window will appear.
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Expand out the “Favorites” Section on the left hand pane. Then select “Test Groups”
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To add a new test group. Select “Add New Test Group” on the upper right hand corner of

your screen.
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It will prompt you for a group name. Once you select a group name, click add.

group is selected, click on “Add New Tests”.
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The following window should appear. You can search the full compendium in the “Search

Test” portion and add as many tests as you want added to the test group.
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