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Default Settings Guide: Packing List Editor, Sendout Bench, and
Order Inquiry

Whenyoufirstopena new activity in Epic, you will be prompted to setyour default display settings. Select the report option
displayed below, select My Default, and then click run.

Add Order Inquiry to Toolbar:

o C(Clickthe wrench while apatientchartis open
e Draganddrop ‘OrderInquiry’ nexttoyourcurrent default tabs
e OrderlInquiry will now populate when you open any patient chart
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Order Inquiry:

1T Report Settings - Lab Order Inquiry [1152) x
\ Critgria  Display Appearance General
Available Reports
| G (New) Filters
[Y Lab Order Inquiry l I Encounter Select which of the patient’s encounters 10 search
[Y Active Meds | Lab Order Inqu | |Date and Time *) Show all encounters
™~ Y Order Status (O Show only the current encounter

Active Meds - Med Studer

po Y Order Type Al w stan ture orders from all en ter
DY Active Nonsmeds [C] Also show standing/future orders from all encounters
) Order Class
L) Active Non-meds - Med S

Ordering Mode

L] Active Orders by Phase o = =
, d Y Standing/Future Orders

(3 Active Orders by Phase o Accessioning Status
LJ All Open Orders Y Diagnostics
L] All Outpatient Medication

L3 All Outpatient Non-Med O )
Presentation ©
L3 All Outpatiant Orders Last

[Y Conditional Orders Grouping Select how to group the orders
-y Event Views Group by Order Type
41 L) Conditional Orders - Med
. Sorting Subgroup by
{ [ Discharge Orders
Juttons
[ Discontinued Meds Selection

[Y Discontinued Since Admis
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| [ ECG Orders
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(J Lab Order Inquiry (OP Nu @ Performance This report will take a long time to run
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Sendout Bench:

T Repost Semngt - New)

D) 49 - Sent Out Spacimens
) AP . Specimens 10 Send Ot
D) Clnic Packing List

[3 Oral Path Sendout

3 PreAnalytic (Outpatient; Pac
D) Send Out Misc

) Send Out Misc - Orders

) Send Out Nen inertaced - O
3 Send Out 1o Aoy Refe

Cringria  Duplay  Agpearagce Genwral

List Load Options
Show accetsicned but not received leess [0]

Inchude tests b Pete Labs

[ Remaove test o st once & is added o 2 packing st

(M this option is selectad tests akeady on a packing kst will not be included on inlial st ad elher. Note Dhat @ test will abways be
dropped hom he i once e packing st it & on & marked Ready 1 Ship)

List Filter Options

D) Send Out 10 ARUP - Oeders
D) Send Out 1o LABCORP - O
[3 Send Out1o MAYO - Orders
[ Sead Out 1o QUEST - Orders
[3 Send Out 1o VIRACOR - Ord
3 Sent Out interfaced Pending
[ Sent Out Misc Pending Resy
[3 Sent Out Noa intertaced Pen
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From date 2] Time
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Packing List Editor:

Avaiatin Reporsy

T Paching Lint ESter - Packing List Editer [T37560)

Display  Agpearapce Genacal

3 New) Available Columns Selected Columns
nﬁrauu-a- 1 ( o) Lab Baich Siot Number [51578]
Find Lab Pasiant Name and MRN [S1013] i Lab Batch Siot Contents [51585]
Lab Batch Siot Incloded Tests - Abbe [67820] Lab Batch Siot inchuded Tests (51579
Lab Baach Siot Test D3 (51526 Lab Test Prioety (51030}
Lab Colection Date/Teme §51020]

Lab Container Curvent Lab [51264)
Lab Cortsiner Type {51017

Lab Patient Age [51034)

Lab Patlent Sex [51035]

Lab Received Date (51018}

Lab Receved DateTime [51043]

Lab Result Enternd Date and Time [51826]

Lab Specimen QC [51022]

Lab Spacimen Source [51485]

Lab Spacimen Type 151456 v
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