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6.1 Purpose:  Provide guidance on submission to reference laboratories
1.  ARUP is the primary reference laboratory for Wentworth-Douglass Hospital. 
· Staff will utilize the ARUP website (www.aruplaboratory.com) for:

a. Specimen requirements

b. Specimen temperature

c. Transport time

d. Pre-collection

e. Post-collection 

f. Any other special requirements

· Staff will use the test menu (www.testmenu.com/wdh) and the ARUP website for all send-out testing requirements. 

· Send-out staff will follow the Send-out Process training guidelines located in the test menu (www.testmenu.com/wdh)  to accurately process and transmit specimens to the reference lab.

2. Rapid Mycobacterium tuberculosis complex NAAT testing is available through ARUP at the request of a physician (CAP requirement MIC.32150).
· Testing can be performed on respiratory specimens, CSF or pleural fluid.
· Refer to the ARUP test menu at (www.aruplaboratory.com) for collection and transportation requirements. 

3. Non-ARUP test requests:

· Staff will research all Non-ARUP tests and follow all guidelines, to include collection, storage, shipping, pre and post collection guidelines as outlined by the testing laboratory to ensure accurate test results. 

· Whenever possible we will transmit these requests through ARUP as a referral test using the AMIS1 code. 

· Tests can be directly sent to non-ARUP laboratories if needed.

· Staff will follow guidelines established in conjunction with the testing laboratory for all non-ARUP test submissions.

4. Specialty testing Kits:

· WDH laboratory will collect samples for Specialty kits upon request if the kit contains the following:

a. Specimen collection supplies

b. Specimen collection instructions

c. Shipping instructions

d. Shipping packaging

e. Pre-Paid FedEx label (exceptions can be made, must be approved and arranged by Management)
**NOTE: after a sample is collected by WDH laboratory we will not give the specimen back to any patient to be shipped. All samples collected by WDH laboratory will be shipped and handled by the laboratory staff.**

5. Special request for lab services are to be coordinated through the management team prior to collection. 
6. Hazard Material (Category A/B, to include Dry Ice):

· All staff packaging Hazardous material must take the online course assigned by Management and receive a certificate of completion prior to packaging any hazardous material. 
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